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Membership Reporting — How to Add, Drop, Reinstate, Transfer, Update or Review

Here’s How What You’ll See

1 . GO to WWW_”OnSClubS.Orq Find a Club Shc-p ContactUs  Donate IS_ea[C-_h ::b

Lions Clubs International

AboutLions  Becoming & Lion  The Foundation  Our'work | Ourimpact  News and Events [EEGEEE=e

News and Events B

See How Preschoolers Laugh and
Learn in Uganda

View Peace PosterWinners

Find Out About Lions, LCIF
Response to Midwest LLS. Flooding

Leatn More About Our Mew Web Site

Review Fraquently Asked Questions
About Duriteb Site

More Heves and Everts

Who are Lions? Our Impact How Da ...

Our members are very Ayoung gitl in the Philippines. A mother Find a Club Near Me?
different in rmany ways, in ¥West Africa. A burn victim in the United

butwe share a core States

Download Lions Logos and

belief. community is what Meat the people we helg Forms?

we make it

Feguest Assistance?
Become a Mermber?

Submit Membership and
Activity Reports?

2. Click on Submit Reports' ST FindaClub  Shop Contact Us

/

3. Click on Lion Officers
Login Here.

Lion Officers Login Here
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Lions Clubs International

Here’s How

4. Click on the Training Area
if you want to obtain
training.

5. On the next screen, click
Go.

***Note: You can click on the
Training Area and use it with no
password

Lions Clubs
International

Priony
%(L):

System backups are performed daily between 6:15 a.m. and 7:15 a.m. Central Standard
Time (CST-USA). (November thru February 1215 to 1315 GMT and March thru QOctober
1115 to 1215 GMT.) The membership web site is not accessible during this time period.

Member Mumber:

Password: March 4, 2009

At the request of the International Activities & Program Planning Division (Program
Development Department) the New Activity Report format was released in Decemnber of

Meed vour Password?
2008.

Training Area ) — ) " .
Since the initial release, we have implemented additional upgrades to improve the

reporting process including printing. Therefore, the current report is available on the

Membership Reports - ) ;
seb il WMMR. site in English only. We are currently working to get all reports translated and

6. To proceed to editing part
of WMMR, enter your
Member Number and
Password.

***Note: Password is needed
for this area.

L
4 Li Club
i(\Ds In‘t’::nu#o:al

System backups are performed daily between 6:15 a.m. and 7:15 a.m. Central Standard

Time (CST-USA). (November thru February 1215 to 1315 GMT and March thru October
1115 to 1215 GMT.} The membership web site is not accessible during this time period.

Member Number:

Password: March 4, 2009

At the request of the International Activities & Program Planning Division (Program

Development Department) the New Activity Report format was released in December of

Need your Password?
2008.

Training Area . L . . .
Since the initial release, we have implemented additional upgrades to improve the

Membershin Renors reporting process including printing. Therefore, the current report is available on the

WMMR site in English enly. We are currently working to get all reports translated and

7. Inorder to get your
Password, click on the
Need your Password?
Link.

**Note: You must have a
valid e-mail address on
record with International
Headquarters to receive your
password using the Need
your Password link.

.;%i. Lions Clubs

International

System backups are performed daily between 6:15 a.m. and 7:15 a.m. Central Standard
Time (CST-USA). (November thru February 1215 to 1315 GMT and March thru QOctober
1115 to 1215 GMT.) The membership web site is not accessible during this time period.

Member Mumber:

Password: March 4, 2009

At the request of the International Activities & Program Planning Division (Program
Development Department) the New Activity Report format was released in Decemnber of

Meed vour Password?
2008.

Training Area . L . . .
Since the initial release, we have implemented additional upgrades to improve the

reporting process including printing. Therefore, the current report is available on the

Membership Reports - ) ;
seb il WMMR. site in English only. We are currently working to get all reports translated and

6/8/2009
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Here’s How What You'll See
8. Enter your Member # and

Member Password Lookup
click Submit.

If you are a current Lions Club officer and you would like to receive your password by email,
please enter your member number; then click the "Submit" button

Member #:

|[ Submit ] [ Cancel ]

9. Type in your Member

Number and Password 4(1,)& Lions Clubs

and click Go to continue to =1 International
the member reporting area.

Member Mumbet:

114136
Fassword:
L 111111} ‘
10. After you log in, click on the
Membership Tab. % Lions Clubs

&> International Membership

Welcome Martha
Bing You are currently
logged in.

Logout
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Here’s How What You’ll See

11. Select the Report Month Home — Membership  Club Zone Region  District  Mufi-District  Logout
being reported. Notice that
the Report Month is
indicated in the red Membership Activity Page
rectangle.

Reewiswn | Transfer | ) |  Eeinstate

Select a Reporting Month: | 4pr 2008 «

*** Note: Report month

choices are current calendar
month or up to 2 months ADD a Member
prior. The default is the
current calendar month.

Please select one of these Membership options:

UPDATE a Member's information

REVIEW a Member's information

All prior reporting months TRANSEER a Member
require paper copies to be DROP a Member
submitted to the Club Officer
& Record Administration REINSTATE a Member
Department at the To report NO MEMBERSHIP ACTIVITY for this menth. click here
International Headquarters.
12. If you want to report NO Please select one of these Membership options:
membership activity, click
the appropriate option ADD a Member
located at the bottom of the
list. UPDATE a Member's information
13. The MMR Report Status REVIEW a Member's information
screen will appear to
confirm yoursubmission. TRANSFER a Member
14. Click OK to return to the DROP a Member
Membership Activity Page.

REINSTATE a Member

\ To report NO MEMBERSHIP ACTIVITY for this month, click here
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Here’s How What You’ll See

1. Click on Add or Add a

gﬁ)bs Lions Clubs

Member ‘&> International Membership Region  District  Multi-District  Locout
| Reinstate
Membership Activity Page
YWelcome Tony R Angel. You
are currently logged in.
Select a Reporting Month: | &4pr 2009
Logout
Please select one of these Membership options:
ADD a Membe
UPDATE a Member's information
REVIEW a Member's information
TRANSFER a Member
DROP a Member
REINSTATE a Member
To report NO MEMBERSHIP ACTIVITY for this month, click here
2. lfthe person you are Inactive Member Search

adding was not a prior
member, click the No circle,

and click Submit [“Search |

Club: FRARMNKLIMN (113307}

Prior Member: Yes O
***Note: Leave the rest of the If yes, then please fill in known fields below and click on ‘Submit’
fields blank. Otherwise, leave blank and click on ‘Submit’

Member Last Name:

Member First Name:

Member #:

Former Club #:

Former Club Name:

City:
State/Province: b

Country: b

Submit ] [ Cancel
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Here’s How What You’ll See

3. |f the member you are Inactive Member Search
adding was a prior
member, select Yes. Enter

the last name of prior E

member and any additional Club: FRANKLIN (11330
information you have about Prior Memherl Yes f Mo O
the member (or what you ves, then please fill in known fields below and click on "Submit’

Otheryize, leave blank and click on ‘Submit’

know about an existing or :
Member Last Name|| Smith

prior Lion) and click
Submit. Member First Name:

Member &:
Former Club &:

Former Club Name:

City:
**Note: Enter only the Stmejpg:::;i ==
member number, if available,
and click Submit. st | [ o
4. Basic Member ___ ' ’ Basic Member Information
Information page will open | v Sponsor | Famiyin | :
Club: FRAMKLIN {11330} Reporting Month: April, 2009
5_ F|” |n ALL Of the requ”’ed " .F‘rellx  First . Middle Last Name/Sumame 3 Suffix
fields marked with (*). _
. Mailing Address: ¥ Country CodeArea CodePhone Number
6. Aftel’ entel’lng a” Of the | Home Phone:.
necessary information on - - e
the Basic form, click on B
Member Sponsor’ or Home Email:|
. Country: w | Work Email:|
Sponsor tab to continue. s T Spouse Name:
Year of Birth: e Nickname:|
Join Date: T MMD DAY Occupation: ~
(valid Date Range: 0440109 - 04/30/03) Branch:|
Member of a Family Unit?: O ¥es O o * Status: Regular Member
***Note: If not a" of the Member Type: Regular Member - Charter Member:
required fields are filled in, an
error message Wi" diSp|ay. An asterisk () next to a fleld indicates that the field is required

|| Member Sponsor ]l‘ Farmily Unit ] { Save Member ] I Cancel ]
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Here’s How What You’ll See

Sponsor Information

7. Select a sponsor using the
Sponsor Lookup window. | “sponsor |
. Club: FRAMKLIM (11330}
8. Ifthe Sponsor 1S from the Member Name:
Same Club’ membel’s Wi” ::'edaileu;h:;;eb:irt:fe;haes:poon::orrfirfotmheth:jos:srr;i:l:{:mus;r:‘gott:eersc:::.sol lookup feature below or entar the sponsor name, sponsar member number (if known)
display in the box. Same Club:
a.To scroll through the 5"°'£S°f ;°°"""|
. ast Name:
names, click the up or Firet Namme:
ggyn arrows next to the Sponsor Member #: s
. -S h
SpDnsor Name: All::,rCCarl H (2668851) s
b.OR search for a sponsor hngel, Tony R (2377101)
within the club, fill in Last s, o s e | m
and First Name or
Member # in the dialog Different Club]
bOX and C“Ck Search. Sponsor Club #:
9. Click the name of the . S""":"” "I“""f:
T . ponsor Member #:
sponsor to highlight it, then ;
click Add. [ Save Mermber ] [ Cancel
10. If the sponsor is from a

different club, fill in the
information in the Different
Club window located at the
bottom of the Sponsor
Window.

Sponsor Lookup

First Name:

Member #:

Last Name: |Rogers

11. Once you have selected a ROGERS, JOANNA M (427445)

sponsor, click Save

Z< Adid Eogers, Jovce 4. (24434617
Member. SRS R(GERS, ROBER] R (427444)
12. If the member is a part of a Family Unit Information
family unit, click the Family [sponser | Fumity it |
Unit button, and enter the Club: FRANKLIN (11330)
Family Unit information. Wember Name: (e
13 Once the Famlly Umt Head of Household: a
information is entered, click Family Unit: vl
the Save Member button. Relationship Type: vl
Relationship Doc v|*
Address Documentation: ~|*
Year of Birth: * vy

tember Sponsar ] [ Member Basic ]l[ Save Member ]l[ Cancel ]

An asterisk (%) next to a field indicates that the field is required.
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Here’s How What You’ll See

1. Click on the Drop or Drop a £ Lions clubs
Member 'J" \-_.r-'. International Home emberzhip Cluby Zone Region District Putti-District Logout
Membership Aci
Yelcome Tony R Angel. You
are currently logged in.
Select a Reporting Month: |ipr 2009 +
Logout
Please select one of these Membership options:
ADD a Member
UPDATE a Member's information
REVIEW a Member’s information
\ TRANSFER a Member
DR Member
REINSTATE a Member
To report NO MEMBERSHIP ACTIVITY for this month, click here
2. Click on the Member ID, in Bevew | Transter Do
Select for Diop/R List
the member column, of the BlsstTer BropReces Ty
member you want to drop. Ciub: Franklin Reporting Month: 4/2009
B Last Name:
3. ORfillin the Last Name or R
M b # d | k Member =2
emboer # and Clic Search Close
Search. ,
[Member ID: Member Name: _Address:
111186 Bing Martha 1001 NORTH AVE, DAK BROOIK, IL, BD523, UNITED STATES
111184 Brookenfeild, Peter 1001 NORTH AVE, OAK BROOK, IL, 50523, UNITED STATES
Brawn, Jarod 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
OReily: Michae! 1001 NORTH AVE, OAK BROOK, L, 60523, UNITED STATES
Rits, David “[1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
TR e 1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
Smith, John 1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES
Tingle, Suzanne 1001 MORTH AVE, 0AK BROOK, IL, B0523, UNITED STATES
[
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Here’s How What You’ll See

4. Click on the Drop Reason
drop down list.

5. Highlight an appropriate
reason by clicking on it.

Drop Reason

e e B

Club: FRARKLIMN (11330)
Reporting Month: 4,2009
Name: WILLIAM G DAWIDZOM
Member #: 416683
Mailing Address: 775 COUNTRY CLUE DRD

City: FRANKLIN
State/Province: NC
Postal/Zip Code:25734
Country: UNITED STATES

Join Date:5/1/1995
Drop Reason:;Drop Rezigned in Good Standing v

is frequired.

Drop Deceaszed
Drop Mawed

Drop Non—Attendance

Drop Non—Attendance & Hon—Pymt of Dues
Drop Non-Pymt of Dues

Drop Other

Dire

Fezigned in Good Standing
Drop Transferred in Good Standing

6. Click the Drop button to
drop the selected member.

Drop Reason

N

Club: FRAMKLIMN (11330)
Reporting Month: 4/2009
Name:WILLIAM G DAVIDSOR
Member #: 416633
Mailing Address: 775 COUNTRY CLUE DRD

City: FRAMKLIN
State/Province: NC
Postal/Zip Code:253734
Country: UMITED STATES

Join Date:5/1/1995
Drop Reason: Drop Resigned in Good Standing v

=

An asterisk () next to a field indicates that the field is required.

[ Draop ] [ Cancel ]

6/8/2009
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Here’s How

What You’ll See

1. Click on Reinstate or
Reinstate a Member.

8

-

£(L)& Lions Clubs

Membership Activity Page
YWelcome Tony R Angel. You

are currently logged in.

Logout

'w International

Home Mermbershikp Fone Region District Muti-District Locout

Select a Reporting Month: | Apr 2009 |+

Please select one of these Membership options:

ADD a Member

UPDATE a Member's information
REVIEW a Member's information
TRANSFER a Member

\ DROP a Member

[REINSTATE a Member |

To report NO MEMBERSHIP ACTIVITY for this month, click here

2. Click on the box next to the
member you want to
reinstate then click
Reinstate Selected.

3. Allmembers you selected
will re-display in a
confirmation screen.

4. Click on the Confirmation
Reinstatement to finish.

***Note: More than one
member can be reinstated at
atime

**Note: Only the members
who have been dropped from
your club in the last 12
months will display.

Member Name:

1

9]} Diztrict hAtti-Cistrict [T [a]F) &

Transier Crop Eeinstate

Select for Reinstatement

Club: ROCHESTER 78 (31420)

Address:

[T LANGANK, MARYIN 1320 6TH AVE NE, ROCHESTER, MM, 55806 7003, UNITED STATES
Mouse, Mickey M 1234 Bhth Streat M
[ Mouse, Mickey i 1234, Orlando, MM, &, UNITED STATES

L Reinstate Selected | [ Cancel |

6/8/2009
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Here’s How What You’ll See

1. Click on Transfer or
Transfer a Member.

Region District Muti-District Locout

Membership Activity Page

YWelcome Tony R Angel. You
are currently logged in.

Select a Reporting Month: | Apr 2009 |+

Logout

Please select one of these Membership options:

ADD a Member

UPDATE a Member's information

\ REVIEW a Member’s information
| TRANSFER a Member

DROP a Member

REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here

2. Fillin the Last Name or the
Member # if available and

Review Transter Drop | Reinstate

click Search.
Transfer Membership Search
Reporting Month: 4/2009
Club:Franklin
Member : |
Last Name:
Enter either the ID or the last name of the member you are transferring.
[ Assistance J [ Close J [ Search |
3. Allmembers who match the | [Members:  |Name: Branch: |Address:
. . 55 Brookenfeild, Pater |
search will be displayed. Bing, Martha 1001 NORTH AVE OAK BROOK IL 60623
. Brown, Jarod 1001 NORTH AVE DAK BROOK IL 60523
4. Click on the Member # of OReilly, Michael 1001 NORTH AVE OAK BROOK IL 60523
Rita, David [1001 NORTH AVE OAK BROOK IL 60523
the member that you want Smith, Elizabeth 1001 NORTH AVE OAK BROOK IL 60523
to transfer. Smith, John 1001 NORTH AVE OAK BROOK IL 60523
112065 [Tingle, Suzanne i [1001 NORTH AVE OAK BROOK IL 60523
1
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Here’s How What You’ll See

5. Make sure that all of the Add | Update | Review Transfer Drop |  Reinstate
information on the screen is Transfer Confirmation
correct; make changes if
necessary. Club Number; 25641
Reporting Month: 52009
6. Click Confirm Transfer. Member Name Kelley Trolley
Member #: 123456

Former Club #: 32541
Former Club Name: Elmbwurst

Mailing Address: 1001 North Ave i

City: Oak Brook
State/Province: Illinois
57
Postal/Zip Code: 60523
Country: USA i
Billing: | 5tandard

An asterisk (%) next to a field indicates that the field is required.

[ Confirm Transfer ] [Cancel]

7. If you are not able to locate ddd | lpdde | Revew Transter Droo | Reinstale
the member to transfer,
click Assistance. Transfer Membership Search

Reporting Month: 4/2009
Club: Franklin

Member =: |
Last Name:
Enter either the ID or the last name of the member you are transferring.

[ Assistance J [ Close J l Search ]

8. F|” in the data requested’ Transfer Confirmation Assistance
: H Please provide as much information as possible about the member to be transferred. Lions Club
and then C||CK SmeIt International will contact the member's old club to confirm that the member should be dropped and will

handle the transfer into your club. We will notify you as soon as the transfer has been processed.

Assistance Request.

Club Number: 11206
Club Name: Franklin

Member Name:
Member #:

Former Club #:
Former Club Name:
Mailing Address:

**Note: LCI headquarters sm_wﬁfﬁ 5
staff will process the transfer PostalZip Code:
for you. County: v
Previous ]l[ Submit Assistance Request ]|| Cancel ]
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Here’s How

What You’ll See

1. Click Update or Update
Member’s Information if
you want to make any
changes.

***Note: Review and Review
Member’s Information are
used for viewing only.

ST

&(’DS Lions Clubs

Iw International

YWelcome Tony R Angel. You
are currently logged in.

Logout

Home Mermbershikp {[¥]} Fone Region District Muti-District

Membership Activity Page

Select a Reporting Month: | Apr 2009 |+

Please select one of these Membership options:

ADD a Member

UPDATE a Member's information

REVIEW a Member’s information

TRANSFER a Member
DROP a Member
REINSTATE a Member

To report NO MEMBERSHIP ACTIVITY for this month, click here

Locjout

2. Click on the Member # of
the member, whose
information you want to
change.

Deon Reinstate

Select for Drop/Recap List

Club: Franklin Reporting Month: 4/2003
Last Name:
Member &
Search | | Close
_[Member Name: |Address:

[Member ID:

Bing Martha

1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES

Brookenfeild, Peter

1001 NORTH AVE, OAK BROOK, IL, B0523, UNITED STATES

Brown, Jrod 00T NORTH AVE, GAK BROOK, IL, 60673, UNITED STATES.
OFwily; Michact 1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES
|Rits, David 1001 NORTH AVE, OAK BRODK, IL, 60523, UNITED STATES
Siithi;Elfzsheth 1001 NORTH AVE, OAK BROOK, IL, 0523, UNITED STATES
Smith, John 1001 NORTH AVE, DAK BROOK, IL, B0523, UNITED STATES

Tingle, Suzanne

1001 NORTH AVE, OAK BROOK, IL, 60523, UNITED STATES

6/8/2009
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Here’s How What You’ll See

3. Change/Update the Basic Member Information
£ " £ ’
member’s information and | [EREEEAEETA
. Club:TA Club 11206 (11208) Reporting Month: April, 2009
click Save Member. Member #:112068
Prefix First Hiddla Last NamefSumame Suffix
Name: - = o v @J
Mailing Address: 1001 NORTH AVE % Country CodeArea CodePhona Number
Home Phone:
Work Phone:
City:| 0AK BROOK = Mobile Phone:
State/Province: ILLINOIS wl|* Fax:
PostalZip Code: 60523 & Home Email:
Country: UNITED STATES it Work Email:
Gender: & pale O Female * Spouse Name:
Year of Birth: 1959 7 oy Nickname:
Join Date: T MDY Occupation: v
B Branch: v
Member of a Family Unit?: O ¥as Mo * Status: Regular Member
Member Type:| Regular Member vt Charter Member:
An asterisk (%) next to a field indicates that the field is reguired

I hember Spansar J l Family Unit II{ Save Member II Cancel| J
|

4. If you want to change the Frefic Firs iddle Last Hame/Sumame Suffc

member’s name, click on Name: v i i v

the Change button.

5. Enter desired changes and Change Member Name Request
a reason for change and
Click Submit. Current Name: Jarod Brown

One of the following name changes is required:

First Name:
Middle Name:

Last Name:

Reason for name change (required):

Email address of the person to contact in case of questions (required):

Submit Previous Screen ]
6. This confirmation screen [ s TR Review | Transfer | Dron | Reinstale
will appear. The name
change will be submitted to Change Member Name Request

LCI headquarters for review . N
Reguest has been submitted to LCI - Club Records and Billing Departrent

**Note: This message will
time out after 5 seconds.
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Here’s How What You’ll See

7. |f you Want to reVIeW Basic Member Information

sponsor information, click e R O
on the Sponsor Tab. i: Club: Franklin Reporting Month: April, 2009

Member #: 112068

Prefix Fisst Middle Last Hame/Sumame St

Name: v t i Sl Change _]

Mailing Address: 1001 NORTH AVE - Country Codearaa CodePhons Numbai
Home Phone:
Work Phone:
City:| DAk BROOK - Mobile Phone:
State/Province: ILLINOIS w!* Fax:
PostalZip Code: BO523 . Home Email:
Country: URITED STATES b i Waork Email:
Gender: (=) pMale ) Female * Spouse Name:
Year of Binh: 1953 7 vy Nickname:
Sk . Join Date: * MDD Decupation: v
Note: Sponsor changes Branch:|

Member of a Family Unit?: O ves CIpa * Status: Regular Member

can only be updated by the Member Type: Regular Member wil Charter Member:
Membership Operations
Department staff. Please

contact them at: An-asterisk %) next to a field indicates that the field is required
memberops@lionsclubs.org

Member Sponsor | | Family Unit | | Seve Member | | Cancel |

6/8/2009 Page 16 of 36
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Here’s How What You’ll See

TA Club 11206 (11208}

1. Click on the Club link. *.&@% Lions Clubs
OL

International Home  Membership Ione  Regon  District  MutiDistrit  Logowt

Welcome
Welcome Martha
Bing You are currently
logoed in.
Welcome to the Lions Clubs Intemational Membership and Officer Reporting (WMMR) web site
Logout
2 C”Ck on the Reports link Club Info C Family Unitz | Biilling

Club Administration Home

Club: FRAMKLIMN (11330)

Please select one of these Club options:
Club Info - To reviewfupdate Club level contact infarmation.
Club Officers - To reviewfupdate Club Officers and their terms.
Eamily Units - Create/change Family Units.
Billing - Toissue and track invoices for club activities.
Branches - To review/update Branch level contact information,
District Officers - To review District Officer information.

Reports | To review/print various Club level reports.

3. C||Ck on the Print bUttOﬂ Club Info Family Units | Billing ranches i Reports
next to the report you want
to view or print.

Club Report Selection

Club: FRANELIM (11330)

Report

Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directary
Club Monthly Reparting History
Monthly Membership Report
Liors Clubs Officer Reporting Farm (PU-101)
Family Unit Report
Membership Data Download
Membership Cards
Lions Club Activity Report Gol

Forms

Mewy Mernber Form

Close

4. While viewing the report, SBIE & e[t @@ - -
click the Print Icon.
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Here’s How What You’ll See

1. TO V|eW or pnnt a Monthly Clubinfo | Club Officers | Family Unitz | Billing |  Branches | District Officers Reparts

Membership Report, click
on the Print button.

Club Report Selection

Club: FRANKLIN {11330)

Report

Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directory
Club Monthly Reporting History

bonthly Membership Report
Lions Clubs Officer Reporting Form (PL-101)
Family Linit Report

Mermbership Data Download
hembership Cards
Lians Club Activity Report Go!

Forms
Heww tember Form

Close

2. TypeinaMonthanda Year

Homme Membership Cluby Zone Region District huiti-Diztrict Locyowst
of the report you want to
view in the following format
mm/yyyy, then click Run
Report. Monthly Membership Report

Please specify a reporting month and year.

442009 BARA T

Fun Report ] [ Close ]
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Here’s How What You’ll See

3. Areport will be generated MONTHLY MEMBERSHIP REPORT - January 5009
for the month you selected.

4. Save a copy of the monthly

This section under construction
)
report for your club’s ACTIVE: 1. 0 RESIGNED IN GOOD STANDING MEMBERS FROM LAST REPORT )
[ ras.
ecords MEMBERS AT LARGE: 2. 0 DROPPED FOR NONEAYMENT A NEW MEMBERS 0
3. 0 DROPPED FOR NON ATTENDANCE ISTATED MEM )
HOMORART- B REINSTATED MEMBERS 0
) 4 0 DROFPED FOR NONPAYMENT AND C TRANSFER MEMBERS 1
LIFE: NON ATTENDANCE
0 TRANSFERRED IN GOOD STANDING TOTAL BEFORE DEDUCTIONS 3
PRIVILEGED:
6 0 MOVED D DROPPED FROM MEMBERSHIP 0
AFFILIATE:
0 DECEASED MEMBERS AT CLOSE 25
DO NOT COUNT INLCI 3 0 OTHER
TOTAL:
9 0 TOTAL
ASSOCIATE
Al
IDENT. CLUB NAME OF CLUB DIST. NO.
0333 EM1
SECRETARY'S NAME
MONTH YEAR Branch Club members
. Total:
5. While viewing the report, = E &) B |t 88|17 - B if

click the Print lcon.
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Here’s How What You’ll See

1. Click on View button next | K e = 1 I e e 5] Reports

to the Membership Data

Download to get Club Report Selection

appropriate data.

Club: FRAMKLIM (11330)
Report
Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directary
Club Monthly Reporting History
Monthly Membership Report
Lions Clubs Officer Reporting Form (PU-101)
Family Unit Repart
Membership Data Download [ Wiy
Membership Cards Print
Lions Club Activity Report Go |
Forms
Mew Mernber Form
2. To ensure privacy, the Data Download
following screen will
appear.

3. Clickonl Agree button to This data is provided for official Lions Clubs business only. By clicking the "I Agree" button below
) you indicate that the data will only be used for this purpose.

continue.
Club: Franklin
| Agree | [ | Disagree ] [ Close ]

[ : : "Club ID","Club Newe","Member ID","Frefix","First Neame","Middle Name","Last Nawe", "Suffix", "Home I
4. Acomma delimited file Will | wiio0en, vis civp 11206n, 71a2066m, #n. Miarchar, *Tan, "Bingi12067, *n %1005 NORTH VE". " n%, "oMK BROOE
be diS |a ed "11zZ06%, "TL Club 112067, "112064", """ MPeter®, "TA", "Brookenfeildlizoeg™, ™" m1001 NORTH AVE™, M e rof
p y " "11zZ06%, "TL Club 112067, "1iz2068", "" MJgrod", "TA", "BrownllZOg™ 0, m1001 NORTH ALVER™, ' mr roil BROOE
"11Z06%,"TL Club 112067, "112063", """ "Michasl™, "TAM", "O'Reillyl11206™, ™", "1001 NORTH AVEMT, ™M e FOLK
5 You Can Copy and paste "11Z06%,"TL Club 112067, "112062", """ Mhgwid", "TA", "RitcallZ06™, "™, "1001 NORTH AVE™, frr_nr rolE BROOK'
) . . R R "11Z06%,"TL Club 112067, "112061", " "John™, "TAM", "Smichl11Z067, "™, "1001 NORTH AVE™, frr_nr roiE BROOK'
thIS InfOI’matlon into a data "11206","TA Club 11206","112067","", "Elizabeth™, "TA", "Smith11206", ", "1001 NORTH AVE", "™, wr rOAE F
711206, "TA Club 11206","112065","", "Suzanne”, "TA", "Tinglel1206", ", "1001 NORTH AVE","","", "OLK BE

base or spreadsheet

program and use for your
club purposes, such as
mailing labels.
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Here’s How What You’ll See

1. To submit a Monthly/Yearly s Famiy Unts | __Biling Reports
Activity Report click Go!

Club Report Selection

Club: FRAMNKLIM {11330)
Report

Club Roster With Address
Club Roster Without Address
Club Attendance Sheet

Club Directory

Club Monthly Reporting History
MWonthly Membership Report
Lions Clubs Officer Reporting Form (PL-101)
Family Unit Report
Membership Data Download
Wembership Cards

Lions Club Activity Report

Forms

MNewy Mernber Form

Close

2. Click on Continue. Sl | VR S ) i (RS e

Lions Club Activity Report

Club Name: Franklin

The 2009 rewision of the Lions Club Activity Report features four main sections - community semvices,
youth services, health senices, and other serices

The new farmat includes all of the Adopted Service Programs of Lions Clubs Interational as well as
space for club secretaries to enter infarmation about other successful club projects.

Club secretaries who submit a year-end (June or unitl July 15) Lions Club Activity Report can
download personalized Certificate of Excellence sigend by the Lions International Prasident

Welcome to the Lions Club Activity Report
Thiz online report seeks information about your club's service activities
® the number of Lions service hours donated by your club
® the amount of money donated by your club
® the number of Lions who participated in club activities
® the number of persons who directly benefited from your club activities.

Please do not include information conceming club meetings or fundraising activitios.
Thank you for helping to create a global ovenview of Lions service activities

3. Click on Enter New Clbinfo | CubOfficers | FamivUnts |  Bill | District Otficers MRS
Activity Report.

Lions Club Activity Report

*** Note: To update an
existing report, click Update
or correct an Activity Report.

Franklin
IEntel new Activity F'e;mn!

Update or correct an Activity Report

Print an Activity Report
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Here’s How What You’ll See

4. To select month of the
activity report, click on the
down arrow.

5. Click Go.

Franklin \

Select month: Jun - 2009 Go

6. Within each section, select
all applicable activities and
enter donations, hours,
participants, and
benefactors.

**Note: IMPORTANT!! To
make certain your
information is stored, click
the "Save Report" Button
within 20 minutes to avoid
timing out and losing your
entries. Repeat every 20
minutes, if necessary.

Community Services

Community Services

[] Aid to the disabled

[ Aid to the elderdy

[] Building homes / Habitat for Hurnanity
[] Citizenship

[] Computer training

[] Crime prevention

[ Culture / the Ans

[] Disaster relief / Lions ALERT

[] Education / literacy

[] Food bank / food distribution # crop planting
[ Homelessness

[] Recreation / sports

[] Safety programs

Environmental Services

[ Corrmunity clean-up project

[] Emviranmental education

[ Lions Erwiranmental Photo Contest
[ Recycling

[] Tree Planting

7. Ifyour club performs
activities not covered
above, enter donations,
hours, participants,
benefactors, and comments
in the “Other” Service
Activities section.

*** Note: Please do not
include time spent at
meetings or raising funds.

"Other" Service Activities

"Other” Service Activities

Please indicate other service activities provided by your club
Please do not include time spent at meetings or raising funds.

Whole numbers only
Funds donated by Lions club for these activities
{Note: Enter funds in your own currency.)

Hours donated by Lions club for these activities
MNumber of Lions who participated in these activities
Number of persons who directly benefited from these activities

Please use the area below to briefly describe (500 words or less) completed service projects that
have not been reported above.Do not use this area fo submit other cormespondence.

6/8/2009
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Here’s How What You’ll See

8. If applicable, enter |
donations in the Donations

Donations to Lions Foundations

to Lions Foundations Whale numbers only
section. Funds donated to Lions Clubs International Foundation (LCIF)
9. Click Save Report. Funds donated to another Lions foundation

(Note: Enter funds in your own currency.)

Fresvious Fage [ Save Report l Cancel ]
——

10. A confirmation window will Clubinfo | Club Otficers | Family Units | Billing |  Branches | District Officers Feports
appear after successful
submission. Thank you

for submitting waluable information concerning the service activities of your Lions club.

11. If you wish to print a report, Reports
click on Print an Activity
Report' Lions Club Activity Report
Franklin
Enter new Activity Repart
5_]}3!2{?-31& ar correct an Actnity F.'E[.li:l't
I Print an Activity Report
12. Select the month of a report Select Print Report Type
you want to print. K
Jun - 2009 Frint Monthly Repaort
Print Current Year Report
Frint Current Year Summary Report
Frint Last Year Detall Hepart ™
Frint Last Year Summary Report ™
Frewious Page
13. An activity report will be Lions Club Activities Report 2008 - 2009 Detail

generated. Club Name :| Franklin

June 2009

Community Service Activities

14. While in the report, click the
Print Icon to print a paper

copy.

L_.J]u‘f;' B+ & @ [ - i -

us
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Here’s How What You’ll See

1. Click on Print button next .
. Club Report Selection
to Membership Cards.
Club  Franklin
Report
Club Roster With Address
Club Roster Without Address
Club Attendance Sheet
Club Directory
Club Manthly Reporting Histary
honthly Membership Hepart
Lions Clubs Officer Reporting Farm (PU-101)
Family Unit Hepart
tembership Data Download
hembership Cards P
Lions Club Activity Hepart
2. Select your Paper Size, Club Info Club Officers AL Billing | Branches | District Officers | Reports
Cards Per Page, Print In,
and Good Standing month. Membership Cards
Please select a paper size: |44
Cards Per Page: Print In:
28 -85 x 54 mm cards per page @ Color
@10 - B5 % 54 mm cards per page O Black & White
Sefected Members will be in good standing until: | 06/2009
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Here’s How What You’ll See

3. Ifyou want to print Cubinioc ERSTTOTNS Famiy Unts | Biling | Eranches | District Officers | Reports
membership cards for ALL
members, click the Membership Cards

.
double arrow Please select a paper size: | b4

button; if you made a

: Cards Per Page: Print In.

mistake and want to move ; S g n

ALL members back, click @Ei -85 x 54 mm cards per page OCDIDr |

the reverse double arrow 1085 58 mm cards per page ek e
{{ " " H HS

button - . Selected Members will be in good standing until: | 06/2009

4. Click Run Report. Please select members: Members Selected:

John Jameson

Kelly, Google |

Peter, Huges i

Jane, Stover

13 Members Available 0 Members Selected
(1 page(s) with 10 blank card(=))
Fun Report ] Close ]
5. If you want to print Club Infg Club Officers N Z=I AN Billing | Branches | District Officers | Repors

membership cards for a few
members, use the scroll Membership Cards
bar.

Please select a paper size: | b4

6. Click on the member(s) you
want to print a card for, Cards Per Page: Print In:
then click the single arrow 8 -85 x 54 mm cards per page ® Calor

@10 - 85 % 54 mm cards per page O Black & White
button kawsd

) Sefected Members will be in good standing until: | 06/20039
7. If you made a mistake,

select the member from
Members Selected and

Please select members: Members Selected:

click the reverse arrow irfehﬁl ngem Tober James
y. Google =l Kelly, Trolley
button Peter, Huges
' Jane, Stover
8. Click Run Report.
13 Members Available 0 Members Selected

(1 page(s) with 10 blank card(s))

Fun Report ] Close ]
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Here’s How What You’ll See

9. Membership cards will be
Lions Clubs International

generated. Insert card
stock. Click on Printicon to
print cards.

This is to Certify That Lion
KELLY TROLLEY ( 123456 )

of the Lions Club of Franklin
is in good standing until 06/2009

Member's Signature:

***Note: Any 8 per page or 10

per page business card .
labels/stock can be used. Club Secretary or Club Treasurer Signature
10. While in the report, click the || = |E &- ~ & [ 14 & ® [ - I -
Print Icon to print a paper =
Pt x
copy. —
Name: |n4131 HP Laserlet 4200 PCL 6 Network 5 ;j Properties |
**Note: IMPORTANT - Set Page
Scaling to None to ensure CardS Type: HFP Laser)et 4200 PCL B |Dﬂcumantandwfarkups Ll
print Correctly. F;l:\hnl;”ange F‘lewe\; Composite o |
1 Cument view o
Some user may need to select D i
PRINT AS IMAGE, by clicking on e s
the Advanced tab, then check I R et
Print as Image. T e e 1
Page Scaling |Nune _ﬂ
WV BmonoEe and et
™ Choose Paper Source by PDF page size
I Frintto iz Dacument: 85 % 11.00n
Paper: 85 % 11.00n
1400 & —
F’linlinglipsl 0K Cancel
x|

PoskScript Gplions

Language: I VI
Eont and Resource Palicy: ISend by Range VI

¥ Download asian Fonts
I | Emit GIDFontTivpez as CIDFontType2 (PS5 wetsion 2015 and greater)

I piscolored background correction

oK I Cancel
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Here’s How What You’ll See

1. Click on the Club link on

the WMMR welcome page. o TA Club 11206 (11206)
gk!‘)i fons Chue i z Regi District  Mulli-District L
‘& International Home  Membership one igion ri i Logoud

Welcome
Walcome Martha Bing
You are currently logged in.
YWelcome to the Lions Clubs Intemational Membership and Officer Reporting (WMMR) web site
Logout
2. Clink on the Club Officers | [<FE=R s Family Unit= |  Biling | Branches | District Otficers
“m.( to gpdate O.r add club / Club Administration Home
officer information.

Club: FRAMKLIM {11330)

Flease select one of these Club options:

Club Infe - To review/update Club level contact infarmation.

- To reviewsupdate Club Officers and their terms.
Family Units - Create/change Family Units.

Billing - To issue and track invoices for club activities.
Branches - To review/update Branch level contact infarmation.
District Officers - To review District Officer infarmatian.

Reports - To review/print warious Club level reports.

3. Click on the Office Title of
the officer you wish to
update.

Officers
Franklin

Select the appropriate Lionistic Year and Officer Type. Click on the Office Title to add or
change the officer.

Lionistic Year: Officer Type
2008-2008 Officers

2008-2009

Office Title Member Name

President John Smith’

Secretary Martha Bing

Treasurer David Rita'

Membership Chairperson
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Here’s How What You’ll See

4. Selecta new individual you
wish to replace the current
officer with by scrolling
through the list, and then

ASSIGN OFFICERS
Franklin

To assign a member to this office, select a club and a member and click
"Save”. To replace an officer with anothrer member, select the new member

cIicking on the name. and click "Save”. To end the term of an officer, click the "End Term” hutton.
5. Click Save to finalize your
lecti 2008-2009
selection. President
Currently Assigned Member: Smith John

Select a Member to serve in this-josition:
Firown , Jarod

# Kitsa , lawrid
# Smith , John
* Member s currantly senving as ah officer.

Save | End Term | Cancel/ Rei
6. After you click Save, an Officers
updated officer list will Franklin

appear.

Select the appropriate Lionistic Year and Officer Type. Click on the Office Title to add or
change the officer.

Lionistic Year: Officer Type
2008-2009 Officers
2008-2009
Office Title Member Name
President Michael O'Reilly
Secretary Martha Bing
Treazurer David Rita

hermbership Chairperson
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Here’s How What You’ll See

7. If you wish to end the term

of an officer, for whom you ASSIGN GFF'CERS
do not have a replacement Franklin
yet, select that individual To assign a member to this office, select a club and a member and click
from the list. "Save”. To replace an officer with another member, sefect the new member
i amnd click "Save”. To end the term of an officer, click the "End Term™ buttorn.
8. Click End Term.
2008-2009
Treasurer

Currently Assigned Member: RitaJJJill. David

Select a Member to serve in thisppsition:
Brookenfeild ., Peter

Brown .. Jarod

# N Eeillsr 1 ael

* Wember 15 curently sering as amoticer,

Save

End Term | Cancel / R4

9. An updated officer list will

Officers
appear. Franklin
Select the appropriate Lionistic Year and Officer Type. Click on the Office Title to add or
change the officer.
Lionistic Year: Officer Type
2008-2008 Officers
2008-2009
Office Title Member Name
President Michael O'Reilly
Secretary Martha Bing
Treazurer
tembership Chairperson
6/8/2009
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Here’s How What You’ll See

10. To add an officer to your
list, click on the Office

Title, select a new officer

f the list Select the appropriate Lionistic Year and Officer Type. Click on the Office Title to add or
rom tne list. change the officer.

Officers
Franklin

11. Click Save.

Lionistic Year: Officer Type
2008-2008 Officers

20082009

Office Title Member Name

President Michael O'Reilly

Secretary Martha Bing

Treasuraer David Rita

tembership Chairperson

12. An updated officer list will Officers
appear as a confirmation. Franklin

**Note: to confirm, review, Select the appropriate Ljonistic Year and Officer Type. Click on the Office Title to add ar

and/or print a copy of your change the officer.
submitted club officers:
. Lionistic Year: Officer Type
* Click on the yellow _ 2008-2009 Officers
banner tab - CLUB link
* Click Reports 2008-2009
« Click the Print button next | Office Title Member Name
to the Officer Reporting President Michael O'Reilly
Form (PU'1 01) Secretary Martha Bing
« Select either current or Treasurer Suzanne Tingle
hext year Membership Chairperson
« Click run report
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Here’s How What You’ll See

There are two ways to enter | - 7/24s/e/ Tips

Family Units
, * Enter the Head of Housefold first.
*  Add or Update Membership
Screen (Option 1) « Enter Family members belonging to the Head of Household after the

e Club - Family Unit link - Head of Household record is processed.

(Option 2) - Complete one Family Unit at a time.

« Up to five members, including the Head of Household, can be selected
per Family Unit.

Option 1: Using Add or Update Membership Screen

1. Follow Steps 1-4 from the
How to Add a Member
Section (refer to page 6-7).
2 C||Ck on the Family Unit Add Update | Review | Transfer | Drop | Reinstate
tab or button Basic Member Information
sz | sponsar | Farmitalt |
:TA Club 11312 (11312) Reporting Month: April, 2009
Prefix First Middle Last Mame/Surname Suffix
Name: v e [ [ v
age 4 " CountryArea FPhone
Mailing Address: i i
Home Phone:
Work Phone:
City: | Mobile Phone:|
Fax:
Home Email:
Country: | Work Email:
Gender: () Male () Female * Spouse Name:|
Year of Birth: * Any Nickname:
Join Date: © AMDDAYTY Occupation: b
(Valid Date Range: 04/01/09 - 04/30/09) Branch: b
Member of a Family Unit?: O Yes ONo * Status: Regular Member
Member Type:| Regular Member v Charter Member:
An asterisk (*) next to *Id indicates that the field is required.
Member Sponsor ] [ Family Unit ] l Save Member ] l Cancel J
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Here’s How What You’ll See

3. If the member is the Head “ Update Review | Transfer Drop | Reinstate
of Household, click the Family Unit Information
Head of Householdbox. |
[“Basic | | “Farmity it |
Club: TA Club 11312 (11312)
Member Name: Martha TA Bing11312 (113126)

NG

Head of Household:

Family Unit:

Relationship Type:

Relationship Documentation: hd
Address Documentation: v |*
Year of Birth: 1959 * vy

[ Member Sponsor ] [ Member Basic ] [ Save Member ] [ Cancel ]

An asterisk (%) next to a field indicates that the field is required.

4. Ifthe family unit memberis | [EIE  Uecee Revew |  Iransfer Doo |  Reistate
nqt the Head of Household, Family Unit Information
click the downarrowby |

the Family Unit box. [“Basic | Sponsor | Famiy unit |

5. Select the name of the Club: TA Club 11312 (11312)

Head of Household from Member Name: Martha TA Bing11312 (113126)

the list by clicking on it.
Head of Household: ]
Family Unit: v
Relationship Type: Martha Bing11312 (11312f)
Relationship Documentation: v |*
Address Documentation: v
Year of Birth: 1959 * vYYY

Member Sponsor ] [ Member Basic ] [ Save Member ] [ Cancel ]

An asterisk (¥} next to a field indicates that the field is required.
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Here’s How What You’ll See

6. Enter Relationship
Documentation, Address
Documentation, and Year
of Birth if not displayed.

7. Click Member Sponsor
button.

Transfer | Drop |

Reinstate

Add Update Review |

Family Unit Information
[ Sponsor | Family uni

Club: TA Club 11312 (11312)
Member Name: Martha TA Bing11312 (113126)

Head of Household:
Family Unit:

Relationship Type:

Relationship Documentation: |
Address Documentation: v |*
Year of Birth: 1959 e

|[ Member Sponsor l [ Member Basic ] [ Save Member ] [ Cancel ]

An asterisk (%) next to a field indicates that the field is required.

8. The following message will
be displayed.

9. Click on Save Member to
finish. The new member will
be added to your club
roster as well as the Family
Unit.

Update Review | Transfer | Drop |

Reinstate
Sponsor Information

Sponsor

Club:TA Club 11316 (11316)
Member Name: Jarod TA Brown11316
Member #: 113168

LCI back-office will enter Sponsor information.

[ Save Member l [ Cancel ]

10. To update existing Family
Unit information:

« Start with steps 1-3 from
How to Update or Review a
Member (refer to page 15-
16)

* Follow the steps from How
to Family Unit Section.
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Here’s How What You’ll See

Option 2: Using Club — Family Unit link

1. Click on Club link.

International Home Membershi Club Zone Region District Multi-District Logout

BACH S
.; L ﬁ, Lions Clubs

2. Click on Family Units link. Home  Membership Club Zone  FRegion  District  Muli-District  Logout
Clubinfo | Club Officers | Family Units | Billing | Branches | District Officers | Reports

Club Administration Home
Club: TA Club 11319 (11319)

Please select one of these Club options:

Club Info - To review/update Club level contact information.

Club Officers - To review/update Club Officers and their terms.
Family Units - Create/change Family Units.

Billing - To issue and track invoices for club activities.
Branches - To review/update Branch level contact information.
District Officers - To review District Officer information.

Reports - To review/print various Club level reports.

3. Click on New to enter a Clubinfo | Club Officers [N Biling | Branches | District Officers |

new Family Unit.
Family Unit Home
Club: TA Club 11319 (11319) \

Create a new Family Unit: Mew
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Here’s How What You’ll See

4 Select the Head Of Club Info Club Officers | Family Units | Billing | Branches | District Officers | Reports

Household by scrolling
through the list of members.

Family Unit Maintenance
To create a new Family Unit:
1. Select a new Head of Household.
2. Add members to the Family Unit by checking their checkboxes (Up to 5 members).
3. Click the Save button.

Add To /
Head of Remove From
Household Member Name Family Unit Documentation

Family Relation:

*

Relationship Verification Documentation:

@© Martha Bing11317 Address Verification Documentation:
o

Birth Year:

1949 x

Family Relation:

*

Relationship Verification Documentation:

@) Peter Brookenfeild 11317 [] Address Verification Documentation:

*

Birth Year:

+

Family Relation:

*

Relationship Verification Documentation:

O Jarod Brown11317 O Address Verification Documentation:

*

Birth Year:

+

5. Click on the Head of Cubnto

Household button to select

the Head of Household. Add To !
Head of Remove From
Household | Member Name Family Unit Documentation

Family Relation:

Relationship Verification Documentation:

® Martha Bing11317 Address Verification Documentation:
Birth Year:
1959
6. Select Relationship Hend of 2 AddTo!
T ead o emove From

Verification . Household Member Name Family Unit Documentation
Documentation from the Family Relation:
drop down list. -

Relationship Venfication Documentation:

W

® Martha Bing11319

Birth Certificate
Marriagse License

Notary
COther Forms of Werification
Certificate of Religiousz Sacrament
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Here’s How What You’ll See

7. Select Address Add To /
o . Head of Remove From
Verification Household Member Name Family Unit Documentation
Documentation from the Family Relation:
drop down list. i 2o .
Relationship Verification Documentation:
LVl d
@® Martha Bing11317 Address Verification Documentation:
Ev *
Bill
Bank Statement
Drivers License
Other Forms of Verification
Pazsport n-
Government Issued ID n
: Add To /
8. Scroll through the list of Head of Remove From
Members and Click on the Household Member Name Family Unit | Documentation
Family Relation:
square check box to select amily Belation "
members that belong to th|s Relationship Verification Documentation:
. . il
famlly Un|t. © Martha Bing11317 Address Verification Documentation:
.
9. Fill out all of the required Birth Year
(*)information for each 1999
; Family Relation:
family member. =
Relationship Vermcation Documentation:
=
O Peter Brookenfeild11317] Address Verification Documentation:
e
Birth Year:
1959 *
Family Relation:
=
Relationship Verification Documentation:
<
o Jarod Brown11317 Address Verification Documentation:
T
Birth Year:
1959 F
Family Relation:
oy
Relationship Verification Documentation:
=
o Michael OReilly11317 Address Verification Documentation-
vk
Birth Year:
1959 *
10. Scroll to the bottom of the Family Relation:
screen Child Ll
’ Relationship Verification Documentation:
11. Click ve. . o Birth Certificate W
Click Save O David Rita11319 Address Verification Documentation:
Notary ("
Birth Year:
1959 i
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